EXHIBIT B.1
Service Budget Narrative

WE CAN WORK CASE SERVICE CONTRACT
SERVICE BUDGET NARRATIVE |

BENEFITS

The positions listed below are provided with the following Full-time benefits: PERS
(11.847%), OASDI (6.2%), State Unemployment Insurance (.05%), Medicare (1.45%),
and Worker's compensation (5%)

PERSONNEL

Non Work Experience contract/Traditional Education Agency Duties:

WA Program Specialist- Gives student's career and interest inventory test. Provide
follow-up and counseling on test resuits. invite Speakers for Money Management and
Career Connections. Take Students on College Tour and meet with Disabled Services
Counselor

Work Experience DOR contract duties:

We Can Work Coordinator:

. Job Developing, finding employers for students to work with.

Maintains a job bank for student/DOR client in Work Experiences.
Places student/DOR client in Work Experiences

Monitors and evaluates the student/DOR client in the Work Experience
Provides monthly progress reports to referring DOR counselor.

O AW

Student Wages: cost of student wages at minimum wage plus FICA and Workers Comp costs.
Students will be paid minimum wage for up to 100 hours per student. The student may be
provided more than one work experience within this 100 hour limit. For example: 2 work
experiences at 50 hours per work experience.
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EXHIBITD
(Standard Agreement - Subvention)

SPECIAL TERMS AND CONDITIONS
1. NOTIFICATION & COMPLIANCE

compensation, licensing and al other activities requiring compliance. Contractor shall accept
financial responsibilities in the event of non-compliance.

2. DISPUTES

If Contractor believes that there is a dispute or grievance between Contractor and the State
arising out of or relating to this Agreement, Contractor shall first discuss and attempt to
resolve the issue informally with the DOR Contract Administrator. If the issue cannot be
resolved at this leve, Contractor shalf foliow the following procedures:

A. lf the issue cannot be resolved informally with the DOR Contract Administrator,
Contractor shall submit, in writing, a grievance report together with any evidence to the
DOR Contract Administrator’s Supervisor. The grievance report muyst state the issues in
the dispute, the legal authority, or other basis for the Contractor’s position and the remedy
sought. Within ten (10) working days of receipt of the written grievance report from the
Contractor the DOR Supervisor shall make a determination on the problem and shall
respond in writing to the Contractor indicating the decision and reasons therefore. Should
the Contractor disagree with the Supervisor's decision, Contractor may appeal to the next
level following the procedure in “Disputes” paragraph B listed below.

3. RIGHT TO TERMINATE

A. Either party reserves the right to terminate this Agreement subject to 30 days written
notice.
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date indicated on the State’s notification to the Contractor.

(Agency/Department Name), The State of California, its officers, agents, employees and
Servants as additional insured, but only with respect to work performed under the
Agreement.

Endorsements must be physically attached to all requested certificates of
insurance and not Substituted by referring to such coverage on the certificate of

B. Workers Com ensation and Emplovers Liability — Contractor shall maintain statutory
worker's compensation and employer’s liability Coverage for all its employees who will be

are required.

The workers’ Compensation policy shall contain a waiver of subrogation in favor of
the State. The waiver of subrogation endorsement shall be provided.

C. Self-insurance - Contractor shall Supply the consent letter of self-insurance or the
Certificate of Consent to Self-Insure. The Waiver of Subrogation is not required.
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6. CONFLICT oF INTEREST

A. Contractor certifies that it's employees and the officers of its governing body shaii avoid
any actual or potentia conflicts of interest and that no officer or eémployee who exercises
any functions or responsibilities in connection with this Agreement shall have any
Personal financial interest Or benefit which either directly or indirectly arises from this
Agreement.

set forth in 34 Code of Federal Regulations, Section 361.38 and Titie 9, California
Code of Regulations, Section 7140 et Seq., and personal information as set forth in the
Information Practices Act of 1977 (California Civil Code Section 1798 et seq.).

1. Inappropriate use or unauthorizeq disclosure of confidential, sensitive, or personal
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2. Unauthorized access to confidential, sensitive, or personal information (e.q.,
consumer information) obtained in the performance of this contract. Information
can be held in medium that includes, but is not limited to, electronic and paper.

3. Loss or theft of information technology (iT) equipment, electronic devices/media,
Paper media, or datg containing confidential, sensitive, or personal information
(e.g., consumer information) obtained in the performance of this contract, IT
equipment and elecironic devices/media include, but are not limited to, computers

F. Contractor agrees to provide annual Security and privacy training for all individuals

who have access to confidential, sensitive, or Personal information (e.g., consumer
information) obtained in the performance of this contract.

- Contractor agrees to obtain and maintain acknowledgements from aj| individuals to

evidence their understanding of the consequences of violating California privacy laws
and the contractor’s information privacy and security policies.

- For contractors that do not have a security program that inciudes annual security ang

privacy training, a self-training manual is available on the DOR website in the
“Requirements for Becoming a Service Provider” section under *Annual Security and
Privacy Training for VR Service Providers.” The self-training manual is named
“Protecting Privacy in State Government” and can be downloaded at the following link:
mp://www.dor.ca.qovNHED/Securitwn‘Privacv-Traininq.html.

Additional training and awareness tools are available at the California Information
Security Office (CISO) website and the California Department of Justice - Privacy
Enforcement and Protection website. These state entities Created the self-training
manual, “Protecting Privacy in State Government” that DOR revised to meet its
business needs.

8. AUDIT AND REVIEW REQUIREMENTS

A. General Audit and Review Requirements

1.
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The State shall have the right to conduct inspections, reviews, and/or audits of the
Contractor to determine whether the services provided and the e‘xpenditu_res invoiced

or state statutes and reguiations.
Contractor agrees that Department of Rehabilitation, State Controller's Office,
Department of General Services, Bureau of State Audits, Federal Department of
Education Auditors, or their designated representatives shall have the right to review
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10.

necessary by the State to discharge its obligation under State and Federal laws and
regulations, including the applicable OMB cost principles angd administrative
requirements,

years after final payment or until resolution of all issues which may arise as a result of
any litigation, claim, negotiation, audit, or any other action involving the records prior
to expiration of the five (5) year period, whichever is iater.

B. Annual Federal Augit (For Agreements that received Federal Funds $750,000 and
above):

1. In addition to the General Audit and Review Requirements above, the Contractor
agrees to provide an annual augit as required by the federal “Single Audit Act” of
1994, as amended. This audit shall be made in accordance with 2 CFR 200.

- COMPETITIVE BIDDING AND PROCUREMENTS

A. Contractor shall comply with applicable laws and reguiations regarding securing

C. The Contractor shouid seek prior approval for any purchase or subcontract exceeding
$2,500 per unit or more for commodities, Supplies, and services related to this
Agreement. The Contractor muyst provide in its request for approval all particulars
necessary, as specified by DOR, for evaluating the necessity or desirability of incurring
such costs,

of all paid vendor invoices, documents, bids angd other information used in vendor
selection, for inspection or audit.

USE OF SUBCONTRACTOR(S)

more subcontractors, the following conditions must be met;
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11.

12.

13.

14.

A. The Contractor shall submit any subcontracts to the State for approval prior to starting
any of the work;

B. The Agreement between the primary Contractor and the subcontractor must be in writing;

C. The subcontract must include specific language which establishes the rights of the
auditors of the State to examine the records of the subcontractor relative to the services
and materials provided under the Agreement: and

D. Upon termination of any subcontract, the State shall be notified immediately, in writing.

considering the services being provided, and they may only pay overhead charges on the
first $25,000 for each subcontract.

Further, any subcontract in excess of $100,000 entered into as a result of this Agreement
shall contain ajl applicable provisions stipulated in this Agreement.

POTENTIAL SUBCONTRACTORS

SOFTWARE

Contractor certifies that it has appropriate systems and controls in place to ensure Fhat state
funds will not be used in the performance of this contract for the acquisition, operation or
maintenance of computer software in violation of copyright jaws,

THEFT SENSITIVE ITEMS

DOR is requiring nonexpendable items to be listed and purchased under a separate line item
titled “Theft Sensitive ltems” The contractor shall maintain an inventory record for each
nonexpendable item purchased or built with funds provided under the terms of the contract.
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15.

The inventory record of each item shall include the date acquired, total cost, serial number,
modei identification ang any other information or description necessary to identify said item.
A copy of the inventory record must be Submitted annually to the State Contract
Administrator.

The following items, regardiess of cost must be inventoried:

Computers/printers
Laptops/ablets

Copiersftax

Smart phones/cel phones

Other items required to provide contract services

GTH W=
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1.

EXHIBIT E
(Standard Agreement - Subvention)

ADDITIONAL PROVISIONS — Federally Funded Agreements

FEDERAL REQUIREMENTS .

The Federal Office of Management and Budget (OMB) has established uniform
administrative requirements and cost principles for determining allowable costs chargeable to
Federal awards. The Contractor agrees to abide by the Title 2 Code of Federal Regulations,
Part 200 (2 CFR 200), except where the Agreement is more restrictive. The federal
regulations are available for review on the Internet at www.eclr.gov under Title 2-Grants and
Agreements.

. FEDERAL FUNDING INTELLECTUAL PROPERTY

A. In any Agreement funded in whole or in part by the federal government, DOR may

acquire and maintain the Intellectual Property rights, title and ownership, which resuits
directly and indirectly from the Agreement. However, the federal government shall have
non-exclusive, non-transferable, irrevocable, paid-up license throughout the world to use,
duplicate, or dispose of such Inteltectual Property throughout the world in any manner for
governmental purposes and to have and permit others to do so.

. Evaluation of Discovery or Invention: If any discovery or invention arises as a resuit of

funded work, the Contractor must refer the discovery or invention to the DOR. The
Rehabilitation Services Administration (RSA) and its representatives have the sole and
exclusive power to determine whether or not and where a patent should be filed and the
disposition of all rights, including title and license rights, which may result. RSA's
determination of these issues shall be considered final. In addition, the DOR and RSA
shall acquire at least an irrevocable, non-exclusive, and royalty-free license to utilize for
government purposes of any of these inventions. By signing this Agreement, the
Contractor agrees that determinations of rights to inventions made in the course of or
under the Agreement shall be made by RSA or its authorized representative.

. Copyrights and Patents: The Federal awarding agency and/or the DOR reserves a

royalty-free, nonexclusive, and irrevocable license to reproduce, publish or otherwise
use, and to authorize others to use, for Federal Government purposes:

1. The copyright in any work developed under a grant, subgrant, or Agreement under a
grant or subgrant; and

2. Any rights of copyright to which a grantee, subgrantee or a contractor purchases
ownership with grant support.
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3. DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION

Federal and State agencies shall not award assistance to applicants that are debarred or
suspended, or otherwise excluded from or ineligible for participation in Federal assistance
programs under Executive Order 12549. By signing this Agreement, Contractor certifies that
neither it nor its principals or subcontractors are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department of agency.

4. PROHIBITION ON TAX DELINQUENCY

Any Agreement that a state agency enters into after July 1, 2012, is void if the contract is
between a state agency and a contractor, or subcontractor, whose name appears on either
list of the 500 largest tax delinquencies pursuant to Section 7063 or 19195 of the Revenue
and Taxation Code. In accordance with Public Contract Code Section 10295.4, agencies are
required to cancel Agreements with entities that appear on either list.

(Franchise Tax Board) hitps://www.ftb.ca.qov/aboutFT B/Delinquent Taxpayers.shiml,
(Board of Equalization) http://www.boe.ca.qov/cqgi-bin/delig.cqi

5. THE FOLLOWING PROVISIONS ARE SUBJECT TO THIS AGREEMENT

A. Equal Employment Opportunity--All Agreements require compliance with E.Q. 11246--
Equal Employment Opportunity, as amended by E.O. 1137--Amending Executive Order
11246 Relating to Equal Employment Opportunity, and as supplemented by regulations at
41 CFR Part 6--Office of Federal Contract Compliance Programs, Equai Employment
Opportunity, Department of Labor.

B. Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Controf Act (33
U.S.C. 1251 et seq.), as amended--Agreements of amounts in excess of $100,000 shall
require the Contractor to agree to comply with all applicable standards, orders, or
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.} and the Federal
Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.). Viclations shall be
reported to ED and the Regional Office of the Environmental Protection Agency (EPA).

C. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)--By signing this Agreement, the
Contractor who is awarded an Agreement of $100,000 or more certifies that it will not and
has not used Federal appropriated funds to pay any person or organization for influencing
or attempting to influence an officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C.
1352. Contractor shall also disclose any lobbying with non-Federal funds that takes place
in connection with obtaining any Federal award.

D. All contractors shall comply with the following statutes and regulations:

1. Subject: Discrimination on the basis of race, color, or national origin.
Statute: Title VI of the Civil Rights Act of 1964 (45 U.S.C. 2000 through 2000d-4).
Regulation: 34 CFR part 100.
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2. Subject: Discrimination on the basis of sex
Statute: Title 1X of the Education Amendments of 1972 (20 U.S.C. 1681-1683).
Regulations: 34 CFR part 1086.

3. Subject: Discrimination on the basis of handicap.
Statute: Section 504 of the Rehabilitation Act of 1973 (29U.S.C. 794).
Regulation: 34 CFR part 104handicap.

4. Subject: Discrimination on the basis of age.
Statute: The Age Discrimination Act (42 U.S.C. 6101 et seq.).
Reguiation: 34 CFR part 110

6. RETURN OF INAPPROPRIATE USE OF FUNDS

By signing this Agreement, Contractor shail certify that in the event of funds used
inappropriately, funds must be returned to DOR.

7. AMERICANS WITH DISABILITIES ACT (ADA)

By signing this Agreement, Contractor/Grantee agrees to comply with the Americans with
Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of disability, as well
as, all applicable regulations and guidelines issued pursuant to the ADA (42 U.S.C. 12101 et
seq.). In compliance with the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq. and
Government Code, Section 11135 et seq.; Section 504 imposes affirmative disability-related
responsibilities on recipients of federal financial assistance as well as federal programs and
activities and prohibits disability-based discrimination; and Section 508, requires electronic
and information technology be accessible to people with disabilities.
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EXHIBIT F
(COOP/Case Services Agreements-Subvention)

ADDITIONAL PROVISIONS - COOPERATIVE/CASE SERVICES

1. CONTRACT HANDBOOK

Contractor acknowledges and agrees with the policies requirements and conditions of the
Department of Rehabilitation’s Contract Handbook and its additional policy requirements and
conditions for Case Services/Cooperative Program Agreements as applicabie for the Fiscal
Year(s) covered under this Agreement. Match requirements are applicable to Cooperative
Programs Agreements only. Contract Handbook can be downioaded from the DOR website

at: hitp://www.dor.ca.gov/Public/Grants.html.
2. DOR'S CONTRACT MONITORING

The DOR Contract Administrator will monitor and document the contractor's performance to
ensure compliance with all Agreement provisions. The DOR Contractor Administrator will:

A

Maintain documentation on all Agreement activities, including the performance of the
Agreement services, invoice reviews and approvals, monitoring activities, and other
Agreement administration activities.

Monitor the Agreement to ensure services were performed according to the quality,
quantity, objectives, timeframes and manner specified in the Agreement, and that the
Contractor prepares and maintains adequate documentation to support the services
provided, expenditures reimbursements, and/or any applicable match requirements.

Review and approve invoices for payment to substantiate expenditures for the work
performed, including verification that costs invoiced for the provision of services to DOR
applicants/consumers during the Agreement period are based on reasonable costs, and
that the invoices are current, correct, and timely.

Ensure that all Service Invoices (DR801B) are received no later than November 1%, to
allow for payment and draw down prior to the close out of Federal/State funds.

Verify that the contractor has fulfilled all requirements of the Agreement before approving
the final invoice.

Ensure there are sufficient funds to pay for all services rendered as required by the
Agreement.

. ldentify low usage levels and consider partial disencumbrance of Agreement funds.

Periodically review personnel activity reports for staff funded by the Agreer_nent to ensure
that the Contractor is preparing and maintaining personnel activity reports in compliance
with the applicable OMB cost principle.
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I. Verify that all Agreement staff are providing services in accordance to their duties
specified in the Agreement, including ensuring that:

« Personnel duty statements or a copy of the Agreement Budget Narrative/Agreement
Duty Statement has been provided to each staff person to communicate the specific
duties to be performed under the Agreement.

s Verify that job duties, as provided by the Agreement staff, match Agreement duty
statements and service descriptions.

« Ensure that the contractor has submitted to DOR appropriate documentation that
supports the services provided to DOR applicants/consumers, including monthly {or
otherwise specified) progress reports, consumer listings, utilization/service reports,
and/or other agreed-upon documentation.

s Verify that Contract staff provide services only to authorized DOR consumers.
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EXHIBIT C

GENERAL TERMS AND CONDITIONS (GTC 610)

PLEASE NOTE: The General Terms and Conditions will be included in the Agreement by
reference, you can view them at the Department of General Services, Office of Legal Services

website at http,//www.ois.dgs.ca.gov/Standard+Language/defautt.htm. Click on the Standard
Contract Language section to expand, then click on GTC 610.
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