8/26/2019
NAPA VALLEY
{2 UNIFIED SCHOOL DISTRICT
I Contract No. —'
NAPA VALLEY UNIFIED SCHOOL DISTRICT
CONTRACT FOR CONSULTANT SERVICES
The NAPA VALLEY UNIFIED SCHOOL DISTRICT. hercinatier “Distrier, and Elenzt Toseano, hercinatter “Contractor”, do heretn
agree as follows:
! llu&ununn_ﬂm ‘The Contractor wili provide the follow ing service: See Attached
2 I1e sement:
Consuliant work wili commence beginning September 13, 2019 and be compieted by June 36, 2020
3. Comnensatjon:
The district will pay for services rendered on;
(a) A fixed fee basis of:
(b) A time and expense hasis oft $80.00 per hour
(€} A total cost basis pol 10 excead: NTE 520,000
4. Lxpensgs:
Description and amount of any costs in addition to compensation:
Mileage and other reimbursable up to NTE $1.600.00
5 Mﬁmﬁ-ﬂﬂ‘ﬂ_'mﬂhmm Within 45 days of receipt invoice.
6. Pyrformance:
List specific persons or profession classilicatig il perform work:
Elenaw '7'5 Scan o
7. Distri t Adminis
Assistant Superintendent/In,
8. JFunding Source Name ing(s): Aduit Education Program (AEP)
11-6391-0-4110-2700-1340-693-0ESL, 17.50%, 11-6391-0-41 10-2700-1340-693-0CTE 15%,
11-6391-0-41 10-2700-1340-693-0ABE 6.25%, 11-6391-0-1} 10-2700-1340-693-0SL P 10%
11-6391-0-4110-2700-1340-693-0ASE 6.25%. 11-6391-0-4) 10-2700-1340-693-0NV'C 50%
9. Contryg1 Documents:
This conraer consists of the Consuhant Senvices, the General Proy isions for Consuliant Services Contracts, any specifications,
drawings and anachments, W-9 Form: On file
1. State Retirement
Are you retired from STRS / PERS X Yes  Noo [Ifyes, date_ __2![ j {~7 o
AGREED TO AND SIGNED THIS __ ¢ ed—  pay oF ‘dgﬂ?’
Consultant Signature Contract Adminis:mnbr Signatare e
Elena Toseano
135 Wilking Way
Senoma, CA 95476
707-953-7596
Socizl Security or IRS Tax ID MUST BE ON FILE WITH ACCOUNTING
Contracts must receive the loliowing approvals: Date
Assistant Superintendent: = e v palemiatd e v o .
Board Approval: e R I el ——_— s
Original - Contract Adminisirator Copy - Accounting Copy - Contructor
NVUSD 198 (Revised 8/15/19)
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NAPA VALLEY
UNIFIED SCHOOL DISTRICT

O

GENERAL PROVISIONS

SIGNMENTDELEGATION: Neither panty herein shall asign. subled or transfer amy taterest in this agreemen) or any duty thereumder without the writien congery
of the wiher,

L INDEPENDENT CONTRACTOR: The partics intend that Consultant <hail act av an independem contractes and is not 1o be considered an agent or emplovec of
Districr. Thercfore. the Dratrict is imterested only 1 the results 1o be achieved. The Contractor is expected o use his or her special eapertise, discrenon and prafessianal
judgment in vamying et the duties of this Agreement. The Contractos has the respaasibility and discretion to make Pprog decisions in planning and
ingplementation of the comract dulies., The Contracter shall deviic ins or het best elforts s rendenng the fequested services un behalf of the District, but may alse be
eagaged in the rendering of such wrvices or in any other business apportunity on his o her own behalf asloag as such additivnal services do not create a conflict of
interest or unicasonably interfere with the \anfactons perfonmance of his or her dutics Punuant w this Agreemem

A IN Izﬁl\h'lﬂl.:&[[ﬂ,\" Consultam shall umdemnify and hotd District hasmiless from any labitiny. clayne, action, cus), damage or Jows for mury. inviuding death, 10 any:
Person o danusge 1 any property wiving ot of Consulant's agtivities under this agreenien. or from acis of omussions of any personts employed by Contracior,

4 ENSURANCE: Conssliant agrees. during the term of this agreement. 1o mwintain a Comseliant's vole expense all Revenany Nisurance for its ollicers, agents and
employees, including but not limised to, WUrKETs” cumpensatpon. disability. unempleynicnt and liability wnsuranve, and 1o provide Distaiet with certification UpiM Fequicsl.
Coniracior acknow ledges that the istrict is nan Comractor's employer and that hefshe i noy covered by the Distziers Workers' Compensation inurance since

N AND TMEN

¥: Al potices, invenve, bills and payments shall be made in wtiting arl may be given by personal

delivery or by mail, Notiges, imvaives, bills and pavinents sens by maid shall be addre<sed s follows:
DISTRICT:  Nopa Valley Unified Schan] Disirict CONSULTANT Elena Toscano
2425 Jelfersan Strect 135 Wilking Way
Napa, CA 94558 Sonoma, CA 95478

§. TERMINATION: District may termumate this Agresnient by giving thuty €49 calendir days written nonce Consuitant. I the event District elects 1o lermunae the
agreemenl withuut vause. il shall Pay Comnultant for seevives remdered fo such date If either party fails 10 performn any of ity obligatrons wnder the agreemient. within
the time und in the manner provided, enher pany may leramnate this agreement, withour Eiving vhisty ¢ M1) Eaye notice merely by piving written malice of Terminatior,
stating the teavom fir termination, Comultant shall neceive payment for all services salisfactonily rendered wsuch dbale

7 wm&um Only the Supctintomlent nay suthamice evra tamdlor changeds work . The partics expresaly recognize that District and schou)
perannel are without authorizativn 10 vnter ichamged work or waise contract fequiresments. Failure of the Connuliant to sedune proper authorization for exira work.
shall comstitute a waiver of any and all right to adjusiment in the conteag PTiCe Of contruct bme due o wpch unauthonired evra/changed work. Coesultant further
expressly waives any and all righ or 8y by way of restitution and quantum nerit for any and all exira worl, perfonmed by Consuliant without the express and prior
writien autbaorizatin of the Supenintendent.

5 AMENDMENT: This agreement may be modined nr amended at Any time by written mutnal agreensent of the partics.

9. WORK PRODUCT: Dnirict shall be wwner ol and shall be eatitled 1o insmediate pussession of Jecurate reptiducible copees of any design comiputations. plans,
conespondence or other pertinent data and information gathered or camputed by Concaltam Pror 10 1erminatien of this agreement by District or upon
completinn of work pessuant 10 this agreemient.

10, TAXES: Conswltan agrees 1o file federal and state 2% returns and nay all spplicable stte and foderal tanes N amounts gad pussuamt o this agreement. In cirse
District is audited for compliance regarding any apphicable taxes, Consuliant agrees to furnish Distnct with proof of paviment of taxcs on thawe camings,

1. NONDISCRIMINATION: ‘orulta shall comply with all applicable federal, state and Incal law-, rules and sepulations in fepard 1o pandisenmination i
emplvment because of race. coluy, asvestry, national wrigin, teligion. sex. masita] States, age. medival conditron, disability vt viher protubited basis. All

sy fan rules ur reg v required by law to be included in this agicement are incomonacd by this reference,

12 MERGER  This writing is snicnded as the funal saprersin uf s ipreement hetween e parties with respect i the ternm of the agreement

13 Ni " BEN STARIES: There sre no intemded thend party beneticiaries of this Ay ont.
M. NO WAIVER OF BREACH. The waiser by Distnet of uny braach of this agrecment shall nw be deemed o waiver of any wwhnegquent breach of the 2greeneal,
15, ENFORCEMENT: T Agreement vhail be subject 1o the laws of the State of California.

16, DISPUTES: fuis mutually agreed beiwcen the patics tha arbitration shiall be the sole ond exclusive aemaldy In redevss any amd l dispeites, vhiims o conlroversie
aniung o of or related we this centract s leding wathout lirvtaton due i Prelation of the Ag 1t terms amd conditions, breach of the Agreement,
termination of this Agrecment and all claime aBeging discrmination prolibited by law, such as, bul pot limitcd w, the Age Discrimingtion and E oy Act. Title
VL and the Fair Employment and Houung Act. It e e intention of the Parties that an arbitration decrsion or awud will be final and hinding snd that a judgment on
the award may he emered in any counl of competent junisdiction and ent may be had ling to fts termis. It 1v undersiood that by electing 10 use final
binding arbnraton 1o resohe any disputes, the parties are wais ing volunwasily their righis 1 3 ury tesal of rewolution threugh any applicable administrative remedy
The panies will split the expenss of arhitranon equally,

Nolg: Federal Intemad Revemue Scrice tegulations foquare ttw Destrict so report all payments to mdiv iduals for CANtaCE servaces.

7 Lo

Ci:nlractnr Date

Original - Contract Administrator
Copy - Contragtor
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11



Elena Toscano
Services and Deliverables
2019-2020

Consortium Operations

Organize, manage logistics for, and prepare all documents for the regularly scheduled
meetings of Napa Valley Adult Education Consortium Board of Directors in accordance
with Brown Act requirements.

Prepare, reconcile and present financial and project status/outcome measurement reports
for presentation to NVAEC Board at monthly Board meetings

Develop milestones and timelines for all Objective and Strategies outlined in the NVAEC
Three-Year and Annual Plans

Plan in collaboration with Consortium Members and Partners

Lead the NVAEC Leadership Team in the formulation, implementation and evaluation of
program objectives and priorities.

Program Implementation

Supervise program implementation to create measurable outcomes.

Collect and analyze a variety of complex data and information related to CAEP
Performance Outcomes.

Perform statistical analysis and summarize findings in applicable reports and other
communication mediums as required per State Guidance.

Oversee and monitor budget and ensure financial accountability.

Continually review CAEP funding to NVAEC to monitor time frames, funding

limitations, procedures for accomplishing project, staffing requirements, and allotment of
available resources to various phases of project

Fiscal Management

Maintain legal compliance files including, but not limited to, MOUs, Quarterly State
Budget Submissions, etc.

Review and submit required project and financial reports to NVAEC Fiscal Agent as
prepared by Leadership Committee and modify schedules or plans as required
Analyze and interpret legislative bills, laws, directives, and other State communications
to ensure alignment to State guidance

Attend meetings required by State

Manage budget planning in collaboration with Leadership Committee

Establish and maintain accurate, timely and complete recordkeeping processes
Monitor State reporting requirements and track progress towards program goals,
objectives, outcomes, and deliverables.



Partnership Building
¢ Maintain relationships with business, labor, industry, governmental agencies, and

community organizations to represent NVAEC interests and promote labor market and
field needs.

e Leverage available regional resources to improve the success of NVAEC Annual Plan.

Communications
e Communicate an informed understanding of the objectives and outcomes of the programs
to the NVAEC community

e Participate in meetings, committees, task forces, and other related groups to communicate
information regarding NVAEC services, programs, areas of opportunity, and/or other
pertinent information as appropriate

e Manage public relations, brand awareness and marketing, and NVAEC website
maintenance



