
Students BP 5141.6(a) 
 
SCHOOL HEALTH SERVICES 
 
The Governing Board recognizes that good physical and mental health is critical to a student's 
ability to learn and believes that all students should have access to comprehensive health 
services.  The district may provide access to health services at or near district schools through 
the establishment of a school health center and/or mobile van(s) that serve multiple campuses. 
 
The Board and the Superintendent or designee shall collaborate with local and state agencies 
and health care providers to assess the health needs of students in district schools and the 
community. Based on the results of this needs assessment and the availability of resources, the 
Superintendent or designee shall recommend for Board approval the types of health services 
to be provided by the district. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.25 - Availability of Condoms) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.33 - Head Lice) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Board approval shall be required for any proposed use of district resources and facilities to 
support school health services. The Superintendent or designee shall identify funding 
opportunities available through grant programs, private foundations, and partnerships with 
local agencies and organizations. 
 
(cf. 1260 - Educational Foundation) 
(cf. 1330.1 - Joint Use Agreement) 
(cf. 3100 - Budget) 
(cf. 7000 - Facilities Master Plan) 
 
The Board may prioritize school health services to schools serving students with the greatest 
need, including schools with medically underserved populations, and/or a high percentage of 
low-income and uninsured children and youth., large numbers of English learners, Academic 
Performance Index rankings in deciles 1-3, and/or a shortage of health professionals in the 
community. 
 
(cf. 0415 - Equity) 



 BP 5141.6(b) 
 
 
SCHOOL HEALTH SERVICES  (continued) 
 
 
School health services shall be provided or supervised by under the supervision of a licensed 
health care professional. The Board may employ or contract with health care professionals or 
partner with community health centers to provide the services under the terms of a written 
contract or memorandum of understanding. 
 
(cf. 1020 - Youth Services) 
(cf. 3312 - Contracts) 
 
If a school nurse is employed by the school or district, he/she shall be involved in planning and 
implementing the school health services as appropriate. 
 
The Superintendent or designee shall coordinate the provision of school health services with 
other student wellness initiatives, including health education, nutrition and physical fitness 
programs, and other activities designed to create a healthy school environment. The 
Superintendent or designee shall encourage joint planning and regular communications among 
health services staff, district administrators, teachers, counselors, other staff, and 
parents/guardians. 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6164.2 - Counseling/Guidance Services) 
 
Consent and Confidentiality 
 
The Superintendent or designee shall obtain written parent/guardian consent prior to providing 
services to a student, except when the student is authorized to consent to the service pursuant to 
Family Code 6920-6929, Health and Safety Code 124260, or other applicable law. 
 
The Superintendent or designee shall maintain the confidentiality of student health records in 
accordance with law. 
 
(cf. 5125 - Student Records) 
 
Payment/Reimbursement for Services 
 
The Board desires that costs not be a barrier to student access to services.  Services may be 
provided free of charge or on a sliding scale in accordance with law. 
 
The Superintendent or designee shall establish procedures for billing may bill public and 
private insurance programs and other applicable programs for reimbursement of services as 
appropriate. 
 
(cf. 5143 - Insurance) 
 



 BP 5141.6(c) 
 
 
SCHOOL HEALTH SERVICES  (continued) 
 
The district shall serve as a Medi-Cal provider to the extent feasible, comply with all related 
legal requirements, and seek reimbursement of costs to the extent allowed by law. 
 
Program Evaluation 
 
In order to continuously improve school health services, the Board shall evaluate the 
effectiveness of such services and the extent to which they continue to meet student needs. 
 
The Superintendent or designee shall provide the Board with periodic reports that may include, 
but are not necessarily be limited to, rates of participation in school health services; changes 
in student outcomes such as school attendance or achievement; measures of school climate; 
feedback from staff and participants regarding program accessibility and operations, including 
accessibility to low-income and linguistically and culturally diverse students and families; and 
program costs and revenues. 
 
(cf. 0500 - Accountability) 
 
Legal Reference: 

EDUCATION CODE 
8800-8807  Healthy Start support services for children 
49073-49079  Privacy of student records 
49423.5  Specialized physical health care services 
49557.2-49558  Eligibility for free and reduced-price meals; sharing  information with Medi-Cal FAMILY 
CODE 
6920-6929  Consent by minor for medical treatment 
GOVERNMENT CODE 
95020  Individualized family service plan 
HEALTH AND SAFETY CODE 
104830-104865 School-based application of fluoride or other tooth decay-inhibiting agent 
121020  HIV/AIDS testing and treatment; parental consent for minor under age 12 
123110  Minor's right to access health records 
123115  Limitation on parent/guardian access to minor's health records 
123800-123995  California Children's Services Act 
124025-124110  Child Health and Disability Prevention Program 
124172-124174.6  Public School Health Center Support Program 
124260 Mental health services; consent by minors age 12 and older 
130300-130317  Health Insurance Portability and Accountability Act (HIPAA) 
WELFARE AND INSTITUTIONS CODE 
14059.5  Definition of "medically necessary" 
14100.2  Confidentiality of Medi-Cal information 
14115 Medi-Cal claims process 
14115.8 LEA Medi-Cal Billing Option, program guide 
14124.90  Third-party health coverage 
14132.06  Covered benefits; health services provided by local educational agencies 
14132.47  Administrative claiming process and targeted case management 
 
 

Legal Reference:  (see next page) 
 

 



BP 5141.6(d) 
 
 
SCHOOL HEALTH SERVICES  (continued) 
 

 
 
CODE OF REGULATIONS, TITLE 10 
2699.6500-2699.6905  Healthy Families Program 
CODE OF REGULATIONS, TITLE 17 
2951  Testing standards for hearing tests 
6800-6874  Child Health and Disability Prevention Program 
CODE OF REGULATIONS, TITLE 22 
51009  Confidentiality 
51050-51192  Definitions of Medi-Cal providers and services 
51200  Requirements for providers 
51231.2  Wheelchair van requirements 
51270  Local educational agency provider; conditions for participation 
51304  Limitations on specified benefits 
51309  Psychology, physical therapy, occupational therapy, speech pathology, audiological services 
51323  Medical transportation services 
51351  Targeted case management services 
51360  Local educational agency; types of services 
51491  Local educational agency eligibility for payment 
51535.5  Reimbursement to local educational agency providers 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act (FERPA) 

 UNITED STATES CODE, TITLE 42 
1320c-9  Prohibition against disclosure of records 
1397aa-1397jjmm State Children's Health Insurance Program 
CODE OF FEDERAL REGULATIONS, TITLE 42 
431.300  Use and disclosure of information on Medicaid applicants and recipients 
CODE OF FEDERAL REGULATIONS, TITLE 45 
164.500-164.534  Health Insurance Portability and Accountability Act (HIPAA) 
 

Management Resources: 
CSBA PUBLICATIONS 
Expanding Access to School Health Services: Policy Considerations for Governing Boards, Policy Brief, 
November 2008 
Promoting Oral Health for California's Students:  New Role, New Opportunities for Schools, Policy 
Brief, November 2008 
Providing School Health Services in California: Perceptions, Challenges and Needs of District 
Leadership Teams, 2008 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA DEPARTMENT OF HEALTH CARE SERVICES PUBLICATIONS 
California School-Based Medi-Cal Administrative Activities Manual 
LEA Medi-Cal Provider Manual 
California School-Based Medi-Cal Administrative Activities Manual 
DEPARTMENT OF HEALTH SERVICES POLICY LETTERS 
00-06 Managed Care Plan Relationships with Local Education Agency Providers, December 11, 2000 
CALIFORNIA SCHOOL-BASED HEALTH ALLIANCE PUBLICATIONS 
How to Fund Health Services in Your School District, September 2014 
Documenting the Link Between School-Based Health Centers and Academic Success, May 2014 
NATIONAL ASSEMBLY ON SCHOOL-BASED HEALTH CARE PUBLICATIONS 
A Guidebook for Evaluating School-Based Health Centers 
 

Management Resources continued: (see next page) 



 BP 5141.6(e) 
 
 
SCHOOL HEALTH SERVICES  (continued) 
 
 
Management Resources:  (continued) 

 
NATIONAL CENTER FOR YOUTH LAW PUBLICATIONS 
Minor Consent, Confidentiality, an Child Abuse Reporting in California, October 2006 
Confidential Medical Release: Frequently Asked Questions from Schools and Districts, November 
2015 
WEB SITES 
CSBA: http://www.csba.org 
CSBA, Practi-Cal Program:  http://www.csba.org/Services/Services/DistrictServices/PractiCal.aspx 
https://www.csba.org/ProductsAndServices/AllServices/PractiCal 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Health Services and School Nursing:  
http://www.cde.ca.gov/ls/he/hn 
California Department of Health Care Services: http://www.dhcs.ca.gov 
California Department of Public Health: http://www.cdph.ca.gov 
California School Health Centers Association School-Based Health Alliance: 
http://www.schoolhealthcenters.org 
California School Nurses Organization: http://www.csno.org 
Center for Health and Health Care in Schools: http://www.healthinschools.org 
Centers for Disease Control and Prevention, School Health Policies and Programs (SHPPS) Study: 
http://www.cdc.gov/HealthyYouth/shpps 
Centers for Medicare and Medicaid Services:  http://www.cms.hhs.gov 
Healthy Families Program:  http://www.healthyfamilies.ca.gov 
National Assembly on School-Based Health Care: http://www.nasbhc.org 
National Center for Youth Law:  http://www.youthlaw.org 
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Students BP 5144.1(a) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS 
 
 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, 
and/or implementing suspension and expulsion shall be only those specified in law, in this 
policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any district 
school or another school district, regardless of when it occurs, including, but not limited to, the 
following:  (Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Appropriate Use of Suspension Authority 
 
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under 
"Grounds for Suspension and Expulsion: Grades K-12" of the accompanying administrative 
regulation, or when his/her presence causes a danger to others, suspension shall be used only 
when other means of correction have failed to bring about proper conduct. (Education Code 
48900.5, 48900.6) 
 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 



 BP 5144.1(b) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
 
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910.  (Education Code 48900) 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any 
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent 
danger or threat to anyone at school and for whom expulsion proceedings have not been 
initiated, the Superintendent or designee may establish a supervised suspension classroom 
program which meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct.  (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds:  (Education Code 48915) 
 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 

employee, unless the student had obtained prior written permission to possess the item 
from a certificated school employee, with the principal or designee's concurrence 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
2. Selling or otherwise furnishing a firearm 
 
3. Brandishing a knife at another person 
 
 



 BP 5144.1(c) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-

11058 
 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 

266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 
243.4 

 
6. Possessing an explosive as defined in 18 USC 921 
 
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following:  (Education Code 
48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about 

proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing 

danger to the physical safety of the student or others 
 
A vote to expel a student shall be taken in a public session. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation.  (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance.  (Education Code 48900) 
 
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in law 
and administrative regulation.  (Education Code 48911, 48915, 48915.5, 48918) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 



 BP 5144.1(d) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall maintain outcome data related to student 
suspensions and expulsions in accordance with Education Code 48900.8 and 48916.1, 
including, but not limited to, the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of 
referral made after each expulsion, and the disposition of the students after the expulsion 
period. For any expulsion that involves the possession of a firearm, such data shall 
include the name of the school and the type of firearm involved, as required pursuant to 
20 USC 7961. Suspension and expulsion data shall be reported to the California 
Department of Education when so required. 
 
 
 
Legal Reference: 

EDUCATION CODE 
212.5  Sexual harassment 
233  Hate violence 
1981-1981.5  Enrollment of students in community school 
17292.5  Program for expelled students 
32261  Interagency School Safety Demonstration Act of 1985 
35145  Open board meetings 
35146  Closed sessions (regarding suspensions) 
35291  Rules (for government and discipline of schools) 
35291.5  Rules and procedures on school discipline 
48645.5  Readmission; contact with juvenile justice system 
48660-48666  Community day schools 
48853.5  Foster youth 
48900-48927  Suspension and expulsion 
48950  Speech and other communication 
48980  Parental notifications 
49073-49079  Privacy of student records 
52060-52077  Local control and accountability plan 
GOVERNMENT CODE 
11455.20  Contempt 
54950-54963  Ralph M. Brown Act 
HEALTH AND SAFETY CODE 
11014.5  Drug paraphernalia 
11053-11058  Standards and schedules 
LABOR CODE 
230.7  Discharge or discrimination against employee for taking time off to appear in school on behalf 
of a child 
CIVIL CODE 
47  Privileged communication 
48.8  Defamation liability 
 
 

Legal Reference continued: (see next page) 
 



 
 BP 5144.1(e) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
 
Legal Reference: (continued) 

 
CODE OF CIVIL PROCEDURE 
1985-1997  Subpoenas; means of production 
PENAL CODE 
31  Principal of a crime, defined 
240  Assault defined 
241.2  Assault fines 
242  Battery defined 
243.2  Battery on school property 
243.4  Sexual battery 
245  Assault with deadly weapon 
245.6  Hazing 
261  Rape defined 
266c  Unlawful sexual intercourse 
286  Sodomy defined 
288  Lewd or lascivious acts with child under age 14 
288a  Oral copulation 
289  Penetration of genital or anal openings 
417.27  Laser pointers 
422.55  Hate crime defined 
PENAL CODE (continued) 
422.6  Interference with exercise of civil rights 
422.7  Aggravating factors for punishment 
422.75  Enhanced penalties for hate crimes 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razors, or stun guns 
868.5  Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6  Counseling 
UNITED STATES CODE, TITLE 18 
921  Definitions, firearm 
UNITED STATES CODE, TITLE 20 
1415(K)  Placement in alternative educational setting 
7151  Gun-free schools 
UNITED STATES CODE, TITLE 42 
11432-11435  Education of homeless children and youths 
COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 
 

 
Legal Reference continued: (see next page) 
 



 BP 5144.1(f) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
 
Legal Reference: (continued) 

 
 
ATTORNEY GENERAL OPINIONS 
84 Ops.Cal.Atty.Gen. 146 (2001) 
80 Ops.Cal.Atty.Gen. 348 (1997) 
80 Ops.Cal.Atty.Gen. 91 (1997) 
80 Ops.Cal.Atty.Gen. 85 (1997) 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 
CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.oag.ca.gov 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf 
U.S. Department of Education, Office of Safe and Drug-Free Schools: 
http://www.ed.gov/about/offices/list/osdfs 
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Board Bylaws BB 9322(a) 
 
AGENDA/MEETING MATERIALS 
 
 
Agenda Content 
 
Governing Board meeting agendas shall reflect the district's vision and goals and the 
Board's focus on student learning. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
Governing Board meeting agendas Each agenda shall state the meeting time and place and 
shall briefly describe each business item to be transacted or discussed, including items to be 
discussed in closed session.  (Government Code 54954.2) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321- Closed Session Purposes and Agendas) 
 
The agenda shall provide members of the public the opportunity to address the Board on any 
agenda item before or during the Board's consideration of the item.   
 
The agenda for a regular Board meeting shall also provide members of the public an 
opportunity to testify at regular meetings provide comment on matters which are not on the 
agenda but which are within the subject matter jurisdiction of the Board.  (Education Code 
35145.5; Government Code 54954.3) 
 
(cf. 9323 - Meeting Conduct) 
 
Each meeting agenda for a regular meeting shall list the address designated by the 
Superintendent or designee for public inspection of agenda documents related to an open 
session item that have been distributed to the Board less than 72 hours before the meeting.  
(Government Code 54957.5) 
 
The agenda shall specify that include information regarding how, when, and to whom a 
request should be made if an individual should contact the Superintendent or designee if 
he/she requires disability-related accommodations or modifications, including auxiliary aids 
and services, in order to participate in the Board meeting.  (Government Code 54954.2) 
 
Agenda Preparation 
 
The Board president and the Superintendent, as secretary to the Board, shall work together to 
develop the agenda for each regular and special meeting.  Each agenda shall reflect the district's 
vision and goals and the Board's focus on student learning. [Moved up] 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 9121 - President) 
(cf. 9122 - Secretary) 
 



 BB 9322(b) 
 
 
AGENDA/MEETING MATERIALS  (continued) 
 
 
Any Board member or member of the public may request that a matter within the jurisdiction 
of the Board be placed on the agenda of a regular meeting.  The request shall be submitted in 
writing to the Superintendent or designee with supporting documents and information, if any, 
at least one week before the scheduled meeting date.  Items submitted less than a week before 
the scheduled meeting date may be postponed to a later meeting in order to allow sufficient 
time for consideration and research of the issue. 
 
The Board president and Superintendent shall decide whether a request from a member of the 
public is within the subject matter jurisdiction of the Board.  Items not within the subject matter 
jurisdiction of the Board may not be placed on the agenda.  In addition, before placing the item 
on the agenda, the Board president and Superintendent shall determine if the item is merely a 
request for information or whether the issue is covered by an existing policy or administrative 
regulation. 
 
The Board president and Superintendent shall also decide whether an agenda item is 
appropriate for discussion in open or closed session, and whether the item should be an action 
item subject to Board vote, or an information item that does not require immediate action, or 
a consent item that is routine in nature and for which no discussion is anticipated. 
 
In order to promote efficient meetings, the Board may bundle a number of items and act upon 
them together by a single vote through the use of a consent agenda. Consent agenda items shall 
be items of a routine nature and items for which Board discussion is not anticipated and for 
which the Superintendent recommends approval. When any Board member requests the 
removal of an item from the consent agenda, the item shall be removed and given individual 
consideration for action as a regular agenda item.  
 
The agenda shall provide an opportunity for members of the public to comment on any consent 
agenda item that has not been previously considered. 
 
Any Board action that involves borrowing $100,000 or more shall be discussed, considered, 
and deliberated upon as a separate item of business on the meeting agenda.  (Government Code 
53635.7) 
 
(cf. 9323.2 - Actions by the Board) 
 
All public communications with the Board are subject to requirements of relevant Board 
policies and administrative regulations. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 



 BB 9322(c) 
 
 
AGENDA/MEETING MATERIALS  (continued) 
 
 
Consent Agenda/Calendar 
 
In order to promote efficient meetings, the Board may bundle a number of items and act upon 
them together by a single vote through the use of a consent agenda.  Consent agenda items 
shall be items of a routine nature and items for which Board discussion is not anticipated and 
for which the Superintendent recommends approval. 
 
When any Board member requests the removal of an item from the consent agenda, the item 
shall be removed and given individual consideration for action as a regular agenda item. 
 
The agenda shall provide an opportunity for members of the public to comment on any consent 
agenda item that has not been previously considered.  However, the agenda need not provide 
an opportunity for public comment when the consent agenda item has previously been 
considered at an open meeting of a committee comprised exclusively of all the Board members 
provided that members of the public were afforded an opportunity to comment on the item at 
that meeting, unless the item has been substantially changed since the committee considered 
it.  (Government Code 54954.3) [Moved up] 
 
Agenda Dissemination to Board Members 
 
At least three days 72 hours before each regular meeting, each Board member shall be 
provided a copy of the agenda and agenda packet, including the Superintendent or designee's 
report; minutes to be approved; copies of communications; reports from committees, staff, 
citizens, and others; and other available documents pertinent to the meeting. 
 
When special meetings are called, the Superintendent or designee shall make every effort to 
distribute the agenda and supporting materials to Board members as soon as possible before 
the meeting. Board members shall receive, at least 24 hours prior to the meeting, notice 
of the business to be transacted.  (Government Code 54956) 
 
Board members shall review agenda materials before each meeting.  Individual members may 
confer directly with the Superintendent or designee to ask questions and/or request additional 
information on agenda items.  However, a majority of Board members shall not, outside of a 
noticed meeting, directly or through intermediaries or electronic means discuss, deliberate, or 
take action on any matter within the subject matter jurisdiction of the Board. 
 
(cf. 9012 - Board Member Electronic Communications) 
 
Agenda Dissemination to Members of the Public 
 
The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 
constituting the agenda packet to any person who requests the items.  The materials shall be  
 



 BB 9322(d) 
 
 
AGENDA/MEETING MATERIALS  (continued) 
 
 
mailed at the time the agenda is posted or upon distribution of the agenda to a majority of the 
Board, whichever occurs first.  (Government Code 54954.1) [Moved down] 
 
Any agenda and related materials distributed to the Board shall be made available to the 
public upon request without delay. If a document which relates to an open session agenda 
item of a regular Board meeting is distributed to the Board less than 72 hours prior to a meeting, 
the Superintendent or designee shall make the document available for public inspection at a 
designated location at the same time the document is distributed to all or a majority of the 
Board, provided the document is a Only those documents which are disclosable public 
records under the Public Records Act and which relate to an agenda item scheduled for the 
open session portion of a regular meeting shall be made available to the public.  The 
Superintendent or designee may also post the document on the district's web site in a position 
and manner that makes it clear that the document relates to an agenda item for an upcoming 
meeting.  (Government Code 54957.5) 
 
At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more 
locations freely accessible to members of the public.  (Government Code 54954.2) 
 
In addition, the Superintendent or designee shall post the agenda on the homepage of the 
district web site. The posted agenda shall be accessible through a prominent direct link 
to the current agenda or to the district's agenda management platform in accordance 
with Government Code 54954.2. When the district utilizes an integrated agenda 
management platform, the link to that platform shall take the user directly to the web 
site with the district's agendas, and the current agenda shall be the first available. 
(Government Code 54954.2) 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1340 - Access to District Records) 
 
Any document prepared by the district or Board and distributed during a public meeting shall 
be made available for public inspection at the meeting.  Any document prepared by another 
person shall be made available for public inspection after the meeting.  These requirements 
shall not apply to a document that is exempt from public disclosure under the Public Records 
Act.  (Government Code 54957.5) [Moved down] 
 
Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or 
any writings distributed at the meeting available in appropriate alternative formats to persons 
with a disability, as required by the Americans with Disabilities Act.  (Government Code 
54954.1) [Moved down] 
 
 
 
 



 BB 9322(e) 
 
 
AGENDA/MEETING MATERIALS  (continued) 
 
 
If a document which relates to an open session agenda item of a regular Board meeting is 
distributed to the Board less than 72 hours prior to a meeting, the Superintendent or designee 
shall make the document available for public inspection at a designated location at the same 
time the document is distributed to all or a majority of the Board.  (Government Code 54957.5) 
 
The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 
constituting the agenda packet to any person who requests the items.  The materials shall be 
mailed at the time the agenda is posted or upon distribution of the agenda to a majority of the 
Board, whichever occurs first.  (Government Code 54954.1) 
 
Any request for mailed copies of agendas or agenda packets shall be in writing and shall be 
valid for the calendar year in which it is filed.  Written requests must be renewed following 
January 1 of each year.  (Government Code 54954.1) 
 
Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as 
determined by the Superintendent or designee, not to exceed the cost of providing the service. 
 
Any document prepared by the district or Board and distributed during a public meeting shall 
be made available for public inspection at the meeting. Any document prepared by another 
person shall be made available for public inspection after the meeting. These requirements 
shall not apply to a document that is exempt from public disclosure under the Public Records 
Act.  (Government Code 54957.5) 
 
Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or 
any writings distributed at the meeting available in appropriate alternative formats to persons 
with a disability, as required by the Americans with Disabilities Act.  (Government Code 
54954.1) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 



 BB 9322(f) 
 
 
AGENDA/MEETING MATERIALS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35144  Special meetings 
35145  Public meetings 
35145.5  Right of public to place matters on agenda 
GOVERNMENT CODE 
6250-6270  Public Records Act 
53635.7  Separate item of business 
54954.1  Mailed  agenda of meeting 
54954.2  Agenda posting requirements; board actions 
54954.3  Opportunity for public to address legislative body 
54954.5  Closed session item descriptions 
54956.5  Emergency meetings 
54957.5  Availability of public records 
54960.2  Challenging board actions; cease and desist 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160  Effective communications 
36.303  Auxiliary aids and services 
COURT DECISIONS 
Mooney v. Garcia, (2012) 207 Cal.App.4th 229 
Caldwell v. Roseville Joint Union High School District, 2007 U.S. Dist. LEXIS 66318 
ATTORNEY GENERAL OPINIONS 
99 Ops. Cal. Atty. Gen. 11 (2016) 
78 Ops.Cal.Atty.Gen. 327 (1995) 

 
Management Resources: 

CSBA PUBLICATIONS 
Call to Order: A Blueprint for Great Board Meetings, 2010 
The Brown Act: School Boards and Open Meeting Laws, rev. 2009 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, rev. 2003 
WEB SITES 
CSBA, Agenda Online:  http://www.csba.org 
California Attorney General's Office:  http://www.oag.ca.gov 
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Board Bylaws BB 9324(a) 
 
MINUTES AND RECORDINGS 
 
 
The Governing Board recognizes that maintaining accurate minutes of Board meetings helps 
foster public trust in Board governance and provides a record of Board actions for use by 
district staff and the public and helps foster public trust in Board governance 
 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9323 - Meeting Conduct) 
 
The secretary of the Board shall keep minutes and record all official Board actions.  The 
Board's minutes shall be public records and shall be made available to the public upon request.  
(Education Code 35145, 35163) 
 
(cf. 1340 - Access to District Records) 
(cf. 9122 - Secretary) 
(cf. 9323.2 - Actions by the Board) 
 
 
The minutes of Board meetings shall include, but not be limited to: 
 
1. The minutes shall reflect A notation of which Board members are present, in person 

or by teleconference, and whether a member is not present for part of the meeting due 
to late arrival and/or early departure. 

 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 
(cf. 9320 – Meetings and Notices) 
 
2.  In order to ensure that the minutes are focused on Board action, the minutes shall 

include only a A brief summary of the Board's discussion on each agenda topic, but 
shall not include rather than a verbatim record of the Board's discussion on each 
agenda topic or the names of each Board member's who made specific points of view 
during the discussion. 

 
3. A summary of the public comments made on agendized items and unagendized 

topics 
 
4. The minutes shall include the specific language of each motion and the names of the 

Board members who made and seconded the motion. 
 
5. The minutes shall also report aAny action taken by the Board and the vote or 

abstention on that action of each Board member present.  (Education Code 35145; 
Government Code 54953) 

 
The minutes shall reflect the names of those individuals who comment during the meeting's 
public comment period as well as the topics they address.  
 



 BB 9324(b) 
 
 
MINUTES AND RECORDINGS  (continued) 
 
 
Upon request by a student's parent/guardian, or by the student if age 18 or older, the 
minutes shall not include the student's or parent/guardian's address, telephone number, 
date of birth, or email address, or the student's name or other directory information as 
defined in Education Code 49061. The request to exclude such information shall be made 
in writing to the secretary or clerk of the Board.  (Education Code 49073.2) 
 
(cf. 5125.1 - Release of Directory Information) 
 
The Superintendent or designee shall distribute a copy of the "unapproved" minutes of the 
previous meeting(s) with the agenda for the next regular meeting.  The Board shall approve 
the minutes as circulated or with necessary amendments. 
 
Official Board minutes and recordings shall be stored in a secure location and shall be retained 
in accordance with law. 
 
(cf. 3580 - District Records) 
 
Any minutes or recordings kept for Board meetings held in closed session shall be kept 
separately from the minutes or recordings of regular and special meetings.  Minutes or 
recordings of closed sessions are not public records.  (Government Code 54957.2) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Recording or Broadcasting of Meetings 
 
The district may tape record, film, stream, or broadcast any open Board meeting.  The Board 
president shall announce that a Posted agendas state that a recording or broadcasting may 
capture images and sounds of those attending the meeting. is being made at the direction 
of the Board at the beginning of the meeting and, aAs practicable, the recorder or camera shall 
be placed in plain view of meeting participants. 
 
Any district recording may be erased or destroyed 30 days after the meeting. Recordings made 
at the direction of the Board during a meeting are public records and, upon request, shall be 
made available for inspection by members of the public on district equipment without charge.  
(Government Code 54953.5) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 



 BB 9324(c) 
 
 
MINUTES AND RECORDINGS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35163  Official actions, minutes and journals 
35164  Vote requirements 
49061  Student records; definitions 
49073.2  Privacy of student and parent/guardian personal information 
GOVERNMENT CODE 
54952.2  Meeting defined 
54953  Meetings 
54953.5  Audio or video recording of proceedings 
54953.6  Broadcasting of proceedings 
54957.2  Closed sessions; clerk; minute book 
54960  Violations and remedies 
PENAL CODE 
632  Unlawful to intentionally record a confidential communication without consent 
CODE OF REGULATIONS, TITLE 5 
16020-16027  Classification and retention of records 

 
Management Resources: 

CSBA PUBLICATIONS 
Call to Order: A Blueprint for Great Board Meetings, 2015 
The Brown Act: School Boards and Open Meeting Laws, rev. 2009 
Guide to Effective Meetings, rev. 2007 
WEB SITES 
CSBA, Agenda Online:  http:// www.csba.orgwww.agendaonline.com 
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